How to Complete the Staffing Schedule Review Spreadsheet
1. On the Staffing Schedule Review spreadsheet, edit the following:
a. Month:  Enter the month you are reporting on. 
b. Home(s):  In this column, add the name of each of the Homes outlined in Attachment A of the contract.  Each row will be a different home. 
c. Week 1, 2, 3, 4, 5: Add the dates as outlined in the Staffing Schedule Review Submission Schedule.
d. Enter the total number of staffed hours per week per home. 
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2. The Staffing Schedule Review spreadsheet is to be submitted to Lindsey Recker lrecker@cmhcm.org no later than the 15th of the following month. 
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Home(s) 9/27/2025-10/3/2025 | 10/4/2025-10/10/2025 | 10/11/2025-10/17/2025 | 10/18/2025-10/24/2025 | 10/25/2025 - 10/31/2025
Sandy Shores AFC 48 46 49 51 48
Ridge Rd. AFC 55 56 56 56 54





