Person-Centered Planning Training Verification

A Person-Centered Plan assists individuals to create a personalized image of a desirable future.

Characteristics of All Person-Centered Plans:

Person-Directed – The plan for the individual is that the person’s vision of what he or she would like to do. The plan is not static but rather it changes as new opportunities and obstacles arise.
Capacity Building – Planning focuses on the person’s gifts, talents and skills rather than on deficits. It builds upon the individual’s capacities and affords opportunities which will reasonably encourage individuals to engage in activities that promote a sense of belonging to the community.
Person-Centered – The focus is continually on the person for whom the plan is being developed and not on plugging the person into available slots in a program. The individual’s choices and preferences must be honored.
Network Building – Is the process of bringing people together who care about the person and are committed to helping the person articulate their vision of a desirable future. They learn together and invent new courses of action to make the vision a reality.
Outcome-Based – The plan focuses on increasing any or all of the following experiences which are based on the individual:
· Growing in relationships or having friends
· Contributing or performing functional/meaningful activities
· Sharing ordinary places or being part of their own community
· Gaining respect or having a valued role which expresses their gifts and talents
· Making choices that are meaningful and express individual identity
Community Accountability – The plan will assure adequate supports when there are issues of health and safety while respecting and according their dignity as a fully participating member of the community.
*There must be documentation that all staff have been trained on each Individual’s Person- Centered Plan prior to the effective date of the PCP/Addendum. Consumer specific training is important and must not be overlooked. Any special training or in-service related to the individual needs of a consumer (or any aspect of their care) should be documented as “consumer specific training.”


Person-Centered Plan/Addendum Training Record Instructions
The purpose of the Person-Centered Plan/Addendum Training Record is to document training on the Person-Centered Plan or Addendum.
Fields to complete:
· Consumer Name
· Date of Birth (DOB)
· Case Number
· Provider Agency
· Date of the Person-Centered Plan or Addendum
· Trainer’s Name/Signature/Title
· Date of the Training on the Person-Centered Plan or Addendum

Each provider of service should print their name in the “Name of Staff Attending” section to document the receipt of training on the Person-Centered Plan or Addendum.

The CMHCM staff overseeing the plan reviews the plan with at least one Provider staff, and signs and dates the form. The Provider staff member, who now takes on the role as trainer, should then train others who will be working with the consumer.
· Multiple staff and multiple dates can be on one training record, as long as the trainer remains the same
· There should be separate training records for each trainer, if the trainer changes.
· The date of the training needs to be at the top of the training record, or a date next to each staff member indicating when they were trained.

Keep a copy of the training in your records. Then, then scan the training record into CIGMMO and save as an attachment to the consumer’s Person-Centered Plan or Addendum.

Community Mental Health for Central Michigan
Individual Plan of Service/Addendum Training Record
Consumer	DOB:	Case #:
Name:						
Provider Agency: 	
Effective Date of IPOS/Addendum:		
Trainer’s Name:		
Print Name	Signature	Credentials/Title

Date of IPOS/Addendum Training:		
The following staff have been trained on the Individual Plan of Service/Addendum.
	Name of Staff Attending
(please print)
	Name of Staff Attending
(please print)
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The fillable IPOS training record can also be found here. The form is also available on our website here.
[bookmark: _GoBack]Remember, this course is NOT complete until you and the trainer sign, date, and submit the form documenting completion.
